
SAINT DUNSTAN’S COFFEE HOUR 

 

SUPPLIES TO BRING:  

 

1  one quart of ½ and ½ for coffee 

2. one pint of whole OR 2% milk for tea 

3. 1 - 2 gallons of juice, lemonade, or cider for the children 

4. Any combination of the following: coffee cake, breads, bagels, cookies, 

cheese & crackers, muffins, a sampling of fruit; and for the children: mini 

muffins, fruit, goldfish crackers, donut holes, popcorn or pretzels. We 

usually have 30-40 adults and 10-20 children. We do have children and 

adults who require a gluten-free diet, so if you can accommodate them 

somehow, that’d be wonderful. Also please note if an item has nuts.  

5. optional: fresh flowers or a plant or other centerpiece (we’ve seen stuffed 

animals, a painted birdhouse, spring flowers destined to be planted later 

in someone’s garden). 

6. optional: serving pieces/platters you wish to use (the church has basic 

equipment) 

  

Please take home all leftovers. The Board of Health does not permit food storage 

at the church. 

 

SET UP (arrive at least 30 minutes before service) 

 Fellowship Hall should be set up with 2 long tables along the wall facing the 

parking lot and a smaller table near the patio door for the kids  

 Tablecloths and small napkins are in the storage cabinet in the Fellowship Hall.  

 Using the industrial sink in the Sexton's Closet (room beside the 

refrigerator), fill the smaller pot with water for tea drinkers. Use the same sink 

to fill the Farberware coffeepot to the 34 cup level. General rule for coffee is 

1 tablespoon of coffee per cup of water (we use 2 ½ - 3 cups of coffee, 

depending on how strong you feel it). Make sure that the long stem is in place 

securely. Coffee is in the freezer, with extra bags in the Sexton’s Closet. 

Before you go upstairs, check to make sure that you have plugged in the 

coffeepot (it takes about 45 minutes). Fill juice and cream pitchers and keep 

them refrigerated until needed. 

 The coffee pot should be placed on a wooden trivet with a saucer under the 

spout  

 Set out mugs on the long table (in cupboard above the counter), and plastic 

cups (in the tall pantry cupboard) on the kids’ table. 



 Arrange goodies on plates, platters and then leave covered until coffee hour 

begins. 

 Leave church service just before the recessional to come down and uncover 

platters and put juice and milk out on the tables. 

 

CLEAN UP 

 All mugs, glasses and cutlery and serving pieces that fit, must be run 

through the dishwasher. (All plastic items go on the top shelf of the DW). 

Any left-over mugs and glasses that need to be washed are to be left until 

Monday when someone will put them through the dishwasher. 

 Wash and dry all trays, pitchers and other items that do not fit in the 

dishwasher and return them to their storage areas. 

 Discard coffee grounds in a large trash barrel, rinse and dry the coffeepot. Store 

with lid off. 

 Load the dishwasher, pop a soap pouch in the dispenser and turn it on. Please 

take home and launder any tablecloths and dish towels and return them 

promptly. 

 Take any leftovers home. 

 Let us know if we are running short of any supplies. 

 

Extra Supplies:  

Thank you so much for your help. If you have any questions, comments or 

suggestions, please feel free to contact me. 

 

Sincerely, 

Catherine Belden 

Cell: 617-875-6864 

Home: 508-359-0070 

                          

 


